INSTRUCTIONS
TO TENDERERS ON HOW TO PREPARE THEIR RESPECTIVE TENDER
Part of tender documentation formed through the Portal

Contracting Authority information

	Contracting Authority:
	MINISTRY OF EDUCATION

	Tax ID number (PIB):
	102199748

	Address:
	Nemanjina no. 22-26,
11000 Belgrade

	Website:
	www.mpn.gov.rs



Basic data on the procurement procedure

	[bookmark: _Hlk208563596]Title:
	Procurement of works on the completion of construction of the University dormitory in the city of Nis - Lamella 5 within the project „Student housing “- L/D 2070 (2020) which is financed from the Framework Loan Agreement - L/D 2070 (2020) concluded between Republic of Serbia and Council of Europe Development Bank (CEB) and from the budget of the Republic of Serbia

	Reference No.:
	OP/R/01/2025

	Type of procedure:
	Open procedure

	Procurement subject type:
	Works

	Description:
	[bookmark: _Hlk208563410]Procurement of works on the completion of construction of the University dormitory in the city of Nis - Lamella 5 within the project „Student housing “which is financed from the Framework Loan Agreement - L/D 2070 (2020) concluded between Republic of Serbia and Council of Europe Development Bank (CEB) and from the budget of the Republic of Serbia.

	Deadline for submission:
	21.10.2025. until 12:00 p.m.


Characteristics of the public procurement (instruments and techniques)
A public procurement contract will be concluded
Description of subjects/lotsProcurement of works on the completion of construction of the University dormitory in the city of Nis - Lamella 5 within the project „Student housing “- L/D 2070 (2020) which is financed from the Framework Loan Agreement - L/D 2070 (2020) concluded between Republic of Serbia and Council of Europe Development Bank (CEB) and from the budget of the Republic of Serbia

Description of procurement:
The building of the University dormitory with a floor capacity Po+P+11+Pk, is located on the kad. plot. no. 1928/2 and 1929/9 KO Red Cross. Construction work was started on 2009, continued until 2014, and with the last phase in 2019, five additional floors were added, a total of 11 floors including the attic and basement.
Cadastral plot no. 1928/2 and 1929/2 KO Nis - Red Cross are located within the scope of the General Regulation Plan of the area of the City Municipality of Red Cross - first phase in Nis ("Official Gazette of the City of Nis" no. 102/2012, 118/2018 and 44 /2019).
The plots on which the object in question is located are on the area planned for the construction of a student dormitory - public purpose area, in urban planning unit no. 4.
The facility is located in Nis, near the technical faculties and the existing University dormitory, the plot on which it is located faces Nikola Tesla Boulevard. The building is free-standing, floors Po+P+11+Pk.
The building has been built up to the level of rough construction work - a concrete structure with facade walls with windows (partially) and partition walls. The gross developed area of the building is 12.207,09 m2. 
The facility consists of the following basic units:
*Basement - technical block, archives, laundry room, fitness room, accompanying cloakrooms and wet rooms
*Ground floor - entrance hall, corridor-communication, porter and reception with offices, administrative part with sanitary facilities, kitchenette, student housing rooms, reading room, cafe shop and Internet cafe area, room for electrical cabinets
*I- floor - communications-hall, room for electrical cabinets, room for the housekeeper, common area with kitchen, double and triple rooms with bathroom for student housing
*II- floor - communications-hall, a room for electrical cabinets, a room for a housekeeper, a common area with a kitchen, a reading room, double and triple rooms with bathrooms for student accommodation
*III - floor - communications-hall, room for electrical cabinets, reading room, TV room, internet club, shared bathroom, double rooms with bathroom for students
*IV, V, VI, VII, VII, IX, X and XI floor - communications-hall, room for electrical cabinets, room for the maid, common area with kitchen, double and triple rooms with bathroom for student housing 
*ATTIC - communications-hall, room for electrical cabinets, trocadero, laundry room, coffee bar with wet room, storage room, apartments with kitchen and bathroom
* Horizontal and vertical communications (staircase, corridors and elevators).

The works include the construction of a substation, internal roadways, and external landscaping.
The Contracting Authority has defined contract awarding criteria based on:
Price
Method of ranking acceptable bids:
Automatic ranking

Electronic communication and data exchange via the Public procurement portal
The procedure requires electronic communication.
The bid/application is to be submitted through the Public Procurement Portal in the manner described in this instruction.
The user interested in the public procurement procedure communicates with the Contracting Authority solely through the Public Procurement Portal.
The user of the Public Procurement Portal may show its interest in the announced public procurement procedure by downloading the tender documentation or indicating its interest.
The documentation in this public procurement procedure on the Public Procurement Portal can be accessed on the
https://jnportal.ujn.gov.rs/tender-eo/318126
Actions in the public procurement procedure that one can carry out on that website of the procedure:
· sending a request for additional information or clarification regarding the procurement documentation as well as pointing out to the Contracting Authority any deficiencies and irregularities in the procurement documentation
see the general instructions for users of the portal:
https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5628/Request-for-additional-information-or- clarifications-regarding-tender-documentation
· forming a group of bidders
see the general instructions for users of the portal:
https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5662/Forming-a-group-of-tenderers-and-submitting-  a-tender-on-behalf-of-a-group-of-tenderers
· preparing and submitting the bid
see the general instructions for users of the portal:
https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5661/Preparation-and-submission-of-tenders-and- applications-via-the-Portal
· filling out e-statement on fulfillment of criteria for qualitative selection of the economic operator
see the general instructions for users of the portal:
https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5673/e-Statement-on-fulfillment-of-criteria-for- qualitative-selection-of-economic-operator
· assigning procedural rights (to a person in the economic operator)
see the general instructions for users of the portal:
Assigning the rights to the procedure – tenderers - Overview (visualstudio.com)
· submitting request for the protection of rights
see the general instructions for users of the portal:
Protection of rights on the Portal - Overview (visualstudio.com)
giving power of attorney to authorized representative for representation in the protection of rights procedure
see the general instructions for users of the portal:

https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5752/Proxy-in-the-PoR-procedure?anchor=4.- selection-of-subject---proxy
An economic operator may request additional information or clarifications from the Contracting Authority regarding the procurement documentation through the Public Procurement Portal, and may indicate to the Contracting Authority if it believes that there are deficiencies or irregularities in the procurement documentation, no later than 8 days before the submission deadline.

Electronic mail box in the procedure
see the general instructions for users of the portal:
Inbox - Overview (visualstudio.com)
The user interested in the procedure during the public procurement procedure receives the following information via the e-mail box on the Portal:
· Amendments to tender documentation
· Additional information or clarification regarding the Tender Documentation
· Amendments to electronic catalogue
· Decision on award/suspension
· Public procurement notices
The user, i.e., economic operator who participates in the procedure shall receive the following items through the e- mail box on the Portal:
· Confirmation of the successfully submitted bid/application
· Confirmation of the successfully submitted amendment/addition to bid/application
· Confirmation of withdrawal of bid/application
· Invitation to bid
· Invitation to participate in e-auction
· Minutes of the opening of bids
The user also receives copies of messages to the e-mail address with which it registered itself on the Portal
Preparation and submission of bids/applications
The economic operator makes a bid/application on the Public Procurement Portal according to the structure and content defined by the Contracting Authority during the preparation of the public procurement procedure on the Portal.
The economic operator submitting the bid/application must be registered on the Portal with at least one, and preferably more users (i.e., user accounts) see the general instructions for users of the portal:
Managing data on the organization and user accounts – tenderers - Overview (visualstudio.com)
A tenderer who has submitted a bid independently may not simultaneously participate in a joint bid or as a subcontractor, nor may the same person participate in more than one joint bid.

The tenderer may submit only one bid except in the case when it is allowed or required to submit a bid with variants.
Detailed instructions on preparing a bid via the Portal:
see the general instructions for users of the portal:

https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5664/Preparation-and-submission-of-tender-in- open-procedure

Deadline for submission of bids or applications: 21.10.2025. until 12:00 p.m. Language (s) in which bids or applications may be submitted: Serbian 
  English
Description of parts of the tender that can be submitted in a foreign language All documentation and forms can be submitted either in Serbian or in English language. 
Integrity Statement
In the tender/application form, the tenderer/candidate must confirm with a statement of integrity under full material and criminal responsibility that he submitted his tender/application independently, without agreement with other tenderers/candidates or interested parties, and to guarantee the accuracy of the data in the offer/application.

Preparing and submitting a joint bid/application
On the page of the public procurement procedure on the Portal, an economic operator can create a group of business operators (tenderers/candidates) in order to submit a joint bid/application.
A member of a group of economic operators submitting the bid/application must be authorized to submit a joint bid/application on behalf of the group. The authorization to submit a bid/application on behalf of a group of economic operators is given by the members of the group through the Public Procurement Portal.
All members of the group should be registered users of the Public Procurement Portal. More about forming a group of economic operators:
see the general instructions for users of the portal:
Forming a group of tenderers and submitting a tender on behalf of a group of tenderers - Overview (visualstudio.com)

The bid/application is prepared and submitted by a member of the group authorized to submit a joint bid/application on behalf of the group of economic operators.

In the case of a joint bid/application, the data on group members are part of the bid/application form.

When filling in the bid form for a group of tenderers on the Public Procurement Portal, the value or percentage of the value of the procurement and the subject or quantity of the subject of procurement to be performed by each member of the group according to the agreement should be stated. When filling in the application form for a group of candidates, this information is stated if it is known.

All members of the group of economic operators should fill out the Statement on fulfillment of the criteria for qualitative.
Preparation of a bid/application with a subcontractor
If the bid/application includes subcontractors, they should be registered users of the Public Procurement Portal, but need not give consent to the economic operator to submit the bid/application through the Portal.
An economic operator that intends to entrust the execution of part of the contract to a subcontractor, is obliged to state for each individual subcontractor, the following:
1) data on the subcontractor (name of the subcontractor, address, registration number, tax identification number, name of the contact person).
2) data on the part of the contract that will be entrusted to the subcontractor (by subject or by quantity, value or percentage).

3) information on whether the subcontractor requests that the Contracting Authority directly pays the due amounts for the part of the contract that it has performed.
The economic operator is obliged to submit a Statement of fulfillment of the criteria for qualitative selection of the economic operator for each subcontractor in the bid/application.

Preparing documents within the scope of the bid/application
The economic operator uploads the bid/application documents according to the defined structure. Supported formats and sizes of documents are prescribed by the Instructions for use of the Public Procurement Portal. In case an individual document exceeds the size provided on the Public Procurement Portal, it is recommended to use document compression or divide the document into smaller parts and upload smaller and/or compressed documents to the Public Procurement Portal.
Documents uploaded as part of the bid/application may not be encrypted by the business operator. The public procurement portal encrypts bids/applications and parts thereof and keeps the content of bids/applications secret, as well as information on the identity of the economic operator until the date and time of bid opening.
The economic operator may prepare, upload to the Portal (Procedure page > Bids or applications > Documents preparation) documents that it intends to submit within the bid/application:
see the general instructions for users of the portal:
https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5664/Preparation-and-submission-of-tender-in-open- procedure
The Contracting Authority has determined that in addition to the bids/applications for the subject/lot, it requires the following documents:
For the subject / lot: Procurement of works on the completion of construction of the University dormitory in the city of Nis-Lamella 5 within the project „Student housing “- L/D 2070 (2020) concluded between Republic of Serbia and Council of Europe Development Bank (CEB) and from the budget of the Republic of Serbia.
The Contracting Authority requires the tenderer to enclose the following documents with its tender/application:
Tender/application form - The Portal automatically forms a completed tender/application form based on the data entered by the business operator on the Portal.
Offered Price Structure Form - The Offered price structure form is an integral part of the Tender Documentation and is a mandatory form that is required in the tender. Prices are expressed in dinars (RSD) and in the currency of the European Economic and Monetary Union (EUR). For the calculation into dinars, will be used relevant middle exchange rate of the National Bank of Serbia, valid on the day the opening of tenders began. The Offered Price Structure Form is submitted in PDF format and EXCEL format. During the professional evaluation of tenders, preference is given to the PDF format. The tenderer should enter the unit prices and total price without VAT.

In the Recapitulation of all works, which is the integral part of the Offered price structure form it is necessary to show price without VAT.

Form Tender Preparation Costs 

The costs of preparing and submitting the tender are borne solely by the Tenderer and the Tenderer cannot ask the Contracting Authority to reimburse it for costs. If the public procurement procedure is terminated for reasons within the responsibility of the Contracting Authority, the Contracting Authority shall be obliged to reimburse the tenderer for the costs of making the sample or model, if they were made in accordance with the technical specifications of the Contracting Authority and the costs of obtaining the security instruments, provided that the Tenderers asked for compensation for these costs in its tender.

Declaration of Fulfilment of Criteria for Qualitative Selection of Economic Operator – The Portal automatically forms a completed Declaration form based on the data entered by the business operator on the Portal.
Tender Instrument for the seriousness of tender
Data on the type, content, method of submission, amount, and terms of ensuring the fulfillment of the bidder's obligations are listed in a separate chapter of these Instructions.
Model contract or framework agreement - The model contract is an integral part of Tender Documentation and is a mandatory form required in the tender. Economic operators are required to fill in the part related to the Contract Agreement and to attach this as such when submitting the tender through the Public Procurement Portal.

Note:
Although the following document: The General Conditions of Contract, the Particular Conditions of Contract, the Appendix to Tender-Financial Offer (Contract data), the Form of Dispute Adjudication Board Agreement and Employer’s BIM Requirements for Contractor, are an integral part of the Contract these documents do not need to be submitted in the tender. It is considered that bidders are familiar with their content and accept them.
Other documents:
1. Environmental and Social Covenant
2. Statement of Integrity
3. Statement on early detection and exclusion
4. Declaration of Fulfilment of Criteria for Qualitative Selection of Economic Operator in English (if applicable)
1. Environmental and Social Covenant - This covenant is an integral part of the Tender Documentation and is a mandatory form required in the tender. Economic operators are obliged to fill in, sign, scan, and attach it when submitting the tender through the Portal. It is necessary that all members of the group of tenderers and subcontractors submit this document.
2. Statement of Integrity - This statement is an integral part of the Tender Documentation and is a mandatory form required in the tender. Economic operators are obliged to fill in, sign, scan, and attach it when submitting the tender through the Portal. It is necessary that all members of the group of tenderers and subcontractors submit this document.
3. Statement on early detection and exclusion - This statement is an integral part of the Tender Documentation and is a mandatory form required in the tender. Economic operators are obliged to fill in, sign, scan, and attach it when submitting the tender through the Portal. It is necessary that all members of the group of tenderers and subcontractors submit this document.

4. Tenderers who submit their tender in English must fill in the Declaration of Fulfilment of Criteria for Qualitative Selection of Economic Operator in English which is an integral part of the Tender Documentation, and based on the criteria for the qualitative selection of an economic operator prescribed by the Tender Documentation, they are required to fill in and attach the same when submitting a tender through the Portal. 

  With each required document, the economic operator can upload more documents, if the document consists of several parts.     
When uploading documents to the Public Procurement Portal, the economic operator indicates, on the Portal, whether a particular bid document is confidential (in accordance with Article 38 of the Law on Public Procurement), states the legal basis on which the documents are marked confidential and explains the reason (s) for confidentiality. In the event that a certain document has only certain parts confidential, before uploading that document to the Portal, it is necessary for the economic operator to separate the confidential parts into a separate document, mark it confidential, and then upload it to the Public Procurement Portal. Parts that are not confidential need to be separated into a separate document or documents and thus uploaded to the Public Procurement Portal. No part of the electronic bid/application needs to be signed, stamped and no documents need to be scanned.

The statement on fulfillment of the criteria for qualitative selection of the economic operator
The statement on fulfillment of the criteria for qualitative selection of the economic operator is filled in electronically on the Portal.
Part of the tender documentation Criteria for qualitative selection of a business operator with instructions was formed through the Portal and attached to the tender documentation.
How to fill in the e-Statement via the Portal:
see the general instructions for users of the portal:
e-Statement on fulfillment of criteria for qualitative selection of economic operator - Overview (visualstudio.com)

Completion of the Statement through the Portal, according to the defined criteria, is carried out on the page of the procedure under Applications/ Bids > New Statement or Statements in preparation for updating the statement.
Members of the group, subcontractors or other entities whose capacities are to be used by the economic operator fill in their respective e-Statements, and the economic operator can download each completed e-Statement via the Portal and attach it to its bid/application.

Parts of the bid/application that cannot be submitted electronically
In the event that part or parts of the bid/application cannot be submitted by electronic means via the Public Procurement Portal (see article 45, paragraph 3 of the Law on Public Procurement), the economic operator is obliged to state the exact part or parts of the bid/application in its bid application that it submits by means other than electronic.
The economic operator must submit part or parts of the bid/application that cannot be submitted by electronic means through the Public Procurement Portal to the Contracting Authority by the deadline for submission of bids/applications by mail, courier service or directly, in an envelope or box sealed in the manner that will enable the officials in charge to state, with certainty, that it is being opened for the first time.
The part or parts of the bid/application that cannot be submitted by electronic means via the Public Procurement Portal shall be submitted by the economic operator to the following address:

Ministry of education 
Nemanjina street 22-26, office 15, wing C, 6. flor
11000 Belgrade 
With the indication: Part of the bid/application for public procurement: Procurement of works on the completion of construction of the University dormitory in the city of Nis-Lamella 5 within the project „Student housing “- L/D 2070 (2020) number of public procurement: OP/R/01/2025, Bid number: ___________
DO NOT OPEN “
When preparing the bid/application on the Portal, the economic operator states the part or parts of the bid/ application that will be delivered in non-electronic ways.
The name and address of the business operator should be stated on the back of the envelope or the box. In case a part or parts of the bid/application are submitted by a group of economic operators, it is necessary to indicate on the envelope that it is a group of economic operators and state the names and addresses of all members of the group.
Part or parts of the bid/application are considered timely if received by the Contracting Authority by:
[bookmark: _Hlk208563865]21.10.2025 until 12:00 p.m.

The Contracting Authority shall submit an acknowledgment of receipt to the economic operator. In the acknowledgment of receipt, the Contracting Authority shall state the date and time of receipt.
The part or parts of the bid/application that the Contracting Authority did not receive within the deadline set for submission of bids/applications, i.e., which was received after the expiration of the day and hour by which bids/applications can be submitted, shall be considered untimely. The Contracting Authority shall return untimely part or parts of the bid/application unopened to the bidder upon completion of the opening procedure, with an indication that they were submitted late.
Filling out the bid template
Subject/Lot: Procurement of works on the completion of construction of the University dormitory in the city of Nis - Lamella 5 within the project „Student housing “- L/D 2070 (2020) which is financed from the Framework Loan Agreement - L/D 2070 (2020) concluded between Republic of Serbia and Council of Europe Development Bank (CEB) and from the budget of the Republic of Serbia

The price is expressed in dinars and euros, without value added tax, including all costs incurred by the bidder in the implementation of the public procurement in question. 

It is allowed to expressed price in eur. 

Other procurement requirements (not listed above as criteria) Name: Deadline for performance of works
Unit of measure: Calendar Day
Description and clarification of criteria and evidence required for verification:
Maximum allowed value: 360

Name: Defects Notification Period
Unit of measure: month
Description and clarification of criteria and evidence required for verification:
Minimum allowed value: 24,00

Reserve criteria
Deadline for the execution of the works

Application of the draw

If, after ranking on the basis of the award criteria and reserve criteria (if defined), it is not possible to make a decision on awarding the contract, the contracting authority will award the contract to the tenderer who will be drawn by lot. The contracting authority shall notify all tenderers who have submitted tenders of the date on which the draw will take place. The draw will cover only those tenders that are most favorable after ranking based on the award criteria and reserve criteria (if defined).

The draw will be carried out by the contracting authority in public, in the presence of the tenderer, by printing the names of the tenderers on separate papers of the same size and color, and will put all these papers in a transparent box from which they will first draw only one paper. The tenderer whose name is on the drawn paper will be awarded a contract. After the first paper is drawn, the contracting authority draws the remaining papers one by one and ranks the remaining tenderers in the order in which they were drawn.
To the tenderers who do not attend this procedure, the contracting authority will submit the minutes of the draw by drawing lots. 

Terms of payment:
[bookmark: _Hlk205985452]Payment under this contract will be made according to the Interim Payment Certificate presented once a month and the Final Payment Certificate, made on the basis of the unit prices from the accepted offer of the bidder and signed by the Engineer (Supervisor), within 45 (forty-five) days from the date of receipt of the certified Interim Payment Certificate by the Engineer (Supervisor). An advance payment of 20% of the accepted contract amount Contractor justify from every Interim Payment Certificate, in the manner prescribed in Article 14.2 of the Special Conditions of the Contract.

The Client will make the payment of funds calculated in the manner and within the terms of the contract directly to the account of the Contractor and/or subcontractors (in the event that they have declared that the payment of the completed work by the subcontractor will be made directly to his account).

The condition for certification of the Final Payment Certificate is the handover of the completed works by the commission between Contracting authority and Contractor with final statement made.

The bid must be valid for 90 days from the day of bid opening.
After entering all the data, the economic operator generates a bid/application form and it can review the bid/ application data before submitting the bid/application.
How to amend and supplement the bid/application
see the general instructions for users of the portal:
Tender - modifying, supplementing or canceling - Overview (visualstudio.com)
How to withdraw the bid/application
see the general instructions for users of the portal:
Tender - modifying, supplementing or canceling - Overview (visualstudio.com)

Information on the type, content, method of submission, amount and deadlines for securing fulfillment of the bidder's obligations

Security instrument for the seriousness of the tender

With the tender, the tenderer is obliged to submit a bank guarantee for the seriousness of the tender with the indicated amount of not less than 2% of the total value of the tender without VAT and with a validity period of 30 days longer than the tender validity period, which must be irrevocable, without protest, with clauses: unconditional and payable on the first call, in favor of the Contracting Authority, and according to the sample form from the Tender Documentation. The submitted bank guarantee cannot contain any additional conditions, shorter validity than that as determined by the Contracting Authority, a smaller amount than that as determined by the Employer, or changed territorial competence in case of a dispute.

The Contracting Authority will return the guarantee of security for the seriousness of the tender of tenderers with whom no contract has been concluded, immediately after the conclusion of the contract with the selected bidder. If the tenderer does not submit a bank guarantee for the seriousness of the bid, his bid will be rejected as
unacceptable.

A bank guarantee for the seriousness of the tender can be charged in the cases provided for in Article 94, paragraph 1, point 1) of the Law on Public Procurement ("Official Gazette of RS" No. 91/2019 and 92/2013).

It is necessary that the bank guarantee for the seriousness of the tender is in favor of the beneficiary of the bank guarantee (Contracting Authority): Ministry of education, Nemanjina street no. 22-26, 11000 Belgrade, PIB: 102199748, Ref. no: 17329235. A bank guarantee for the seriousness of the tender is delivered in an envelope. On the back of the envelope, state the name and address of the tenderer.

In case the tender is submitted by a group of tenderers (joint tender), it is necessary to indicate on the envelope that it is a group of tenderers and to state the names and addresses of all tenderers from the group of tenderers.
The part or parts of the bid/application that cannot be submitted by electronic means via the Public Procurement Portal shall be submitted by the economic operator to the following address:

Ministry of education 
Nemanjina street 22-26, office 15, wing C, 6. flor
11000 Belgrade 
With the indication: Part of the bid/application for public procurement: Procurement of works on the completion of construction of the University dormitory in the city of Nis - Lamella 5 within the project „Student housing “- L/D 2070 (2020) number of public procurement: OP/R/01/2025, Bid number:  ___________
DO NOT OPEN“
The offer is considered timely if it is received by the Contracting authority by 21.10.2025 until 12:00 p.m.

Upon receipt of this part of the offer, the Purchaser shall, on the envelope containing the bank guarantee for the seriousness of the offer, enter the time of receipt and record the number and date of the part of the offer in the order of receipt. If a part of the offer was delivered directly, the Purchaser shall submit to the Bidder a confirmation of receipt of the part of the offer. In the confirmation of receipt of the part of the offer, the Purchaser shall state the date and time of receipt of the part of the offer.

The part of the bid that the contracting authority did not receive within the deadline set for submitting bids, or that was received after the expiry of the day and hour by which bids may be submitted, shall be considered untimely.

Security instrument for the execution of the contract
The selected bidder will have to submit the following security instrument for the execution of the contract:
· for the fulfillment of contractual obligations
· for advance payment
· from responsibility for the damage caused if it occurred in connection with the performance of a certain activity
· for rectifying defects within the warranty period

1) The Contractor is obliged to submit to the Contracting Authority a bank guarantee for the fulfillment of contractual obligations (Performance Security) within 14 (fourteen) days from the date of conclusion of the contract at the latest. The bank guarantee will be with clauses: unconditional and payable on the first demand, in favor of the Contracting Authority, in the amount of 10% (ten) percent of the accepted contract amount and in the same currency as the accepted contract amount without VAT, with a validity period of 70 (seventy) days longer than the expiration of the Defect Notification Period, with the fact that any extension of the deadline for the completion of the works will also result in the extension of the validity period of the guarantee, by the same number of days for which the deadline for the completion of those works will be extended (according to the sample form from the  Tender Documentation);

      The Contracting Authority will cash the bank guarantee for the fulfillment of contractual obligations in case the bidder does not fulfill its contractual obligations within the deadlines and in the manner stipulated by the contract. The submitted bank guarantee cannot contain additional conditions for payment, shorter deadlines, a smaller amount or a changed local jurisdiction for resolving disputes;

2) The Contractor is obliged to submit to the Contracting Authority a bank guarantee for advance payment within 14 (fourteen) days from the date of conclusion of the contract at the latest. The bank guarantee will be with clauses: unconditional and payable on the first demand, in favor of the Contracting Authority, in the amount of 20% (twenty) percent of the accepted contract amount and in the same currency as the accepted contract amount without VAT, with a validity period of 360 days from the date of signing contract. The Contractor justifies the advance payment from every Interim Payment Certificate.

The Contracting Authority will cash the bank guarantee for advance payment in case the bidder does not fulfill its contractual obligations regarding advance payment. The submitted bank guarantee cannot contain additional conditions for payment, shorter deadlines, a smaller amount or a changed local jurisdiction for resolving disputes.

3) Insurance: In accordance with the Clause 18 of the General and Particular Conditions of the Contract and Sub- Clauses 18.1, 18.2 and 18.3 of the Appendix to Tender Financial Offer (Contract data).

4)  Bank guarantee for the fulfillment of contractual obligations from point 1. also covers the Defect Notification Period, in accordance with sub clause 4.2 of the General and Particular Conditions of the contract and sub clause 4.2 of the Appendix to Tender Financial Offer (Contract data).


  The opening of bids/applications
Data related to the opening of bids/applications as stated in the invitation Date: 21.10.2025. until 12:00 p.m.
Location: Ministry of education, Nemanjina 22-26, office 37, wing C, 11000 Belgrade
Information on authorized persons and the opening procedure: representatives of bidders attending the bid opening session must present authorization issued by the bidder's legal representative.

The Contracting Authority did not exclude the public from the bid opening procedure. On the Bids procedure page
- Opening of bids, the bidder can follow the countdown until the opening of bids. After the Portal opens the bids, a record (minutes) on the opening of bids is formed, which can be downloaded from the procedure page and sent to the bidders at the same time.


Clarifications of the bid/application, form and method of submitting evidence
After opening the bids/applications, the Contracting Authority may request additional explanations that will help it in reviewing, evaluating and comparing bids/applications, and it may also perform control (inspection) at the bidder’s or its subcontractor’s location.
If the data or documentation submitted by the economic operator is incomplete or unclear, the Contracting Authority may, respecting the principles of equality and transparency, within a reasonable period of not less than five days, ask the economic operator, through the Public Procurement Portal, to provide the necessary information or additional documentation
see the general instructions for users of the portal:

Communication between Contracting authority and tenderer after the opening of tenders – Overview    (visualstudio.com) 

Deadline for decision making

The decision on awarding the contract is made by the procuring entity within 60 days from the expiration of the deadline for submission of bids.

As the procurement is financed most part from a Framework Loan Agreement LD 2070 (2020), it may be subject to additional procedures regarding the control of the implementation of the procurement procedure, by the competent bodies of international financial institutions.

Protection of rights
The request for protection of rights may be submitted by an economic operator, i.e., a bidder who had or has an interest in awarding a contract in a specific public procurement procedure and who indicates that due to the Contracting Authority's actions contrary to the LPP, it has suffered or could suffer damages as a result of the contract awarding, contrary to the provisions of LPP (hereinafter: the Applicant).
The request for protection of rights is submitted electronically via the Public Procurement Portal simultaneously to the Contracting Authority and the Republic Commission for Protection of Rights in Public Procurement Procedures (hereinafter: the Republic Commission).

Applying for protection of rights electronically
see the general instructions for users of the portal: https://gizsr.visualstudio.com/Instructions/_wiki/wikis/Instructions/5747/Protection-of-rights-on-the-Portal Steps:
· Enter the reference number of the request
· Data on the applicant, the Contracting Authority and the procedure for which the Request is submitted are automatically withdrawn
· If the applicant undertakes actions in the procedure through an authorized representative, it may authorize the representative through the Public Procurement Portal
· If the request is submitted on behalf of a group of bidders, the applicant should load the authorization other members of the group or an agreement which shows that he has the right to submit a request on behalf of groups
· Define whether the request for protection of rights refers to the subject of procurement as a whole or to an individual lot (mark lots)
· Documents that need to be attached from your PC:
-Document request for protection of rights (Additional documents can also be submitted with the request for protection of rights)
-Proof of payment of the fee

Precise information on the deadline (s) for protection of rights
The request for protection of rights may be submitted during the entire public procurement procedure, unless otherwise specified by the LPP, and no later than within ten days from the day of publishing the decision of the Contracting Authority on completion of the public procurement procedure in accordance with the LPP on the Public Procurement Portal. The request for protection of rights which disputes the actions of the Contracting Authority in connection with determining the type of procedure, content of the public invitation and tender documentation shall be considered timely if received by the Contracting Authority no later than three days before the deadline for submission of bids or applications regardless of the method of delivery. The request for protection of rights challenging the actions of the Contracting Authority undertaken after the deadline for submission of bids shall be submitted within ten days from the date of publication of the decision of the Contracting Authority on the Public Procurement Portal, i.e., from the date of receipt of the decision in cases where publication on the Public Procurement Portal is not foreseen. After the expiration of the deadline for submitting the request for protection of rights, the applicant may not supplement the request by stating the reasons related to the actions that are the subject of contesting in the submitted request or disputing other actions of the Contracting Authority with which it was or could have been acquainted before the expiration of the deadline for submitting the request for protection of rights, and which it did not state in the submitted request.

The request for protection of rights may not challenge the actions of the Contracting Authority undertaken in the public procurement procedure if the applicant was or could have been aware of the reasons for its submission before the deadline for submission of the request, and the applicant did not submit it before the deadline. If, in the same public procurement procedure, a request for protection of rights was re-submitted by the same applicant, the request may not challenge the actions of the Contracting Authority that the applicant was or could have been aware of when submitting the previous request. The subject of dispute in the procedure of protection of rights may not be possible deficiencies or irregularities of the procurement documentation that were not indicated in accordance with article 97 of the LPP. The Contracting Authority shall publish the notification on the submitted request for protection of rights on the Public Procurement Portal no later than the next day from the day of receipt of the request for protection of rights. Submission of the request for protection of rights shall suspend the continuation of the public procurement procedure by the Contracting Authority until the end of the protection of rights procedure. The request for protection of rights must contain the data from Article 217 LPP.
If the applicant undertakes actions in the procedure through its authorized representative, it shall submit the authorization for representation in the procedure of protection of rights along with the request for protection of rights. The applicant who has a residence or temporary residence, i.e., headquarters abroad is obliged to appoint its authorized representative for the receipt of documents in the Republic of Serbia in the request for protection of rights, stating all the data necessary for communication with the designated entity.
When submitting the request for protection of rights the applicant is obliged to submit proof of payment of the fee.

The proof is any document from which it can be determined that the transaction was made for the appropriate amount from Article 225 LPP and that it refers to the request for protection of rights in question.
Valid proof of payment of the fee, in accordance with the Instructions on payment of the fee for submitting a request for protection of the rights of the Republic Commission for the protection of Rights in the public procurement procedures is posted on the website of the Republic Commission.
The procedure for protection of the bidder's rights is regulated by the provisions of Art. 186 – 234 LPP. 
Fee amount:
I. If the request for protection of rights is submitted in accordance with Article 214, para. 2 and 4 and Article 215 of
the PPL:
- The fee is 120,000 dinars, regardless of the amount of the estimated value of the procurement.

II. If the request for protection of rights is submitted in accordance with Article 214, paragraph 3 of the LPP:

- The fee is 0.1% of the estimated value of the procurement and a maximum of 1,200,000 dinars, if the estimated value procurement of more than 120,000,000 dinars.
- The fee is 120,000 dinars if the sum of the estimated values of all disputed parties does not exceed 120,000,000 dinars (if the public procurement is formed by lots).
- The fee is 0.1% of the sum of the estimated values of all disputed parties, and a maximum of 1,200,000 dinars, if any value greater than 120,000,000 dinars (if the public procurement is formed by lots).

The request for protection of rights is submitted electronically via the Public Procurement Portal of the Symbols Manual and the Republic Commission for the Protection of Rights in Public Procurement Procedures.
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