[bookmark: bookmark0]INSTRUCTIONS
[bookmark: bookmark1]TO BIDDERS ON BID PREPARATION
Part of the tender documentation that is created through the Portal
[bookmark: bookmark2]Information about the Procuring Authority
	Procuring authority:
	Administration for the Execution of Criminal Sanctions

	Tax number:
	108510096

	Address:
	Nemanjina 22-26
11000 Belgrade

	Web page:
	https://www.mpravde.gov.rs/



[bookmark: bookmark3]Basic information about the procedure
	Name of the procedure:
	Procurement of the construction of a new pavilion within the Sremska Mitrovica Correctional facility

	Reference number:
	[bookmark: _GoBack]16/2024

	Type of procedure:
	Open procedure

	Type of procurement subject:
	Works

	Description:
	In accordance with the objectives of the project "Modernization of Prison Facilities" and the loan agreement with the Council of Europe Development Bank, with the aim of improving prison capacities, a new pavilion will be built in the Sremska Mitrovica Correctional facility.
Detailed information on procurement can be found in the Technical Description and other parts of the Tender Documents.

	Delivery deadline:
	15.11.2024 12:00 



Characteristics of the public procurement procedure (instruments and techniques) The public procurement contract is concluded.
[bookmark: bookmark4]Description of the item / lot
Procurement of the construction of a new pavilion in the Sremska Mitrovica Correctional facility
Description of procurement:
In accordance with the objectives of the project "Modernization of Prison Facilities" and the loan agreement with the Council of Europe Development Bank, with the aim of improving prison capacities, a new pavilion will be built in the Sremska Mitrovica Correctional facility. Detailed information on procurement can be found in the Technical Description and other parts of the Tender Documents.
The Procuring authority has defined the criteria for awarding the contract based on the following:
Prices
Method of ranking acceptable offers:
Automatic ranking
[bookmark: bookmark5]Electronic communication and data exchange on the Public Procurement Portal
Electronic communication is required in the procedure.
The bid / application is submitted through the Public Procurement Portal in the manner described in this instruction.
The user interested in the public procurement procedure communicates with the Procuring authority exclusively through the Public Procurement Portal.
The user of the Public Procurement Portal can take an interest in the published public procurement procedure by downloading the tender documents or indicating their interest.
Documents of this public procurement procedure can be accessed on the Public Procurement Portal at the procedure page: https://jnportal.ujn.gov.rs/tender-eo/156109
Steps in the public procurement procedure that you can take on the said web page are as follows:
- sending a request for additional information or clarification regarding the procurement documentation, and pointing out any deficiencies and irregularities in the procurement documentation to the Procuring authority
see general instructions for users of the Portal
-	forming of a group of bidders
see general instructions for users of the Portal
-	preparation and submission of the bid
see general instructions for users of the Portal
-	filling out the electronic DECLARATION ON THE CRITERIA FOR THE QUALITATIVE SELECTION OF A BUSINESS ENTITY
see general instructions for users of the Portal
-	granting of the right to the procedure (to a person in a business entity)
see general instructions for users of the Portal
-	sending a request for the protection of rights
see general instructions for users of the Portal
-	granting of authorization to the attorney for representation in the rights protection procedure
see general instructions for users of the Portal
The business entity may, through the Public Procurement Portal, request additional information or clarification from the Procuring authority regarding the procurement documentation, whereby it may notify the contracting authority if there are any deficiencies or irregularities in the procurement documentation, no later than 8 days before the deadline for submission.
[bookmark: bookmark6]Email inbox in the procedure
see general instructions for users of the Portal
The user interested in the procedure during the public procurement procedure receives the following information through the e-mail inbox on the Portal:
o	Changes to tender documents
o	Additional information or clarifications regarding procurement documentation
o	Changes to the electronic catalog
o	Decision on award / suspension
o	Published advertisements on public procurement
The user or the business entity participating in the procedure receives the following information through the inbox of the Portal: o	 Confirmation of the successfully submitted offer / application
o	Confirmation of the successfully submitted amendment to the offer / application
o	Confirmation of the offer / application revocation 
o	Call for tenders
o	Invitation to participate in the e-bidding
o	Record of the opening of bids
The user receives copies of messages to the e-mail address used for registration on the Portal.
[bookmark: bookmark7]Preparation and submission of the bid / application
The business entity prepares the bid /application at the Public Procurement Portal according to the structure and content defined by the Procuring authority during the preparation of the public procurement procedure at the Portal.
The business entity that submits the bid / application must be registered on the Portal with at least one, and preferably more, users (i.e. user accounts).
see general instructions for users of the Portal
A Bidder who has submitted a bid independently cannot simultaneously participate in a joint bid or as a subcontractor, nor can the same person participate in multiple joint bids.
A Bidder may submit only one bid, except in the case where the submission of a bid with variants is permitted or required.
Detailed instructions on preparing an offer through the Portal:
see general instructions for users of the Portal
Deadline for submission of bids or applications: 15.11.2024 12:00
Languages in which bids or applications can be submitted: Serbian
English
Description of parts of the bid that can be submitted in a foreign language
The bidder can submit all documentation in English.
Integrity Declaration
 In the offer/application form, the Bidder / candidate must confirm with a declaration of integrity under full material and criminal liability that he submitted his offer/application independently, without agreement with other bidders / candidates or interested parties and to guarantee the accuracy of the data in the offer/application.
[bookmark: bookmark8]Preparation and submission of joint offer / application
On the public procurement procedure page on the Portal, a business entity can create a group of business entities (bidders / candidates) in order to submit a joint offer / application.
A member of a group of business entities who submits an offer / application must be authorized to submit a joint offer / application on behalf of the group. Authorization to submit an offer / application on behalf of a group of business entities is given by the members of the group via the Public Procurement Portal. All members of the group should be registered users of the Public Procurement Portal.
More about the formation of a group of business entities see general instructions for users of the Portal
The offer / application is prepared and submitted by a member of the group authorized to submit a joint offer / application on behalf of a group of business entities.
In the case of a joint offer / application, data on group members are part of the offer / application form.
When filling out the offer form of a group of bidders on the Public Procurement Portal, the value or the percentage of the procurement value and the subject or quantity of the subject of procurement to be performed by each member of the group according to the contract should be indicated. When filling out the application form for a group of candidates, the said data is provided if known.
All members of the group of business entities should fill out the Declaration on the fulfillment of the criteria for the qualitative selection of the business entity.
[bookmark: bookmark9]Preparation of bid / application with Subcontractor
If the offer/application includes subcontractors, they should be registered users of the Public Procurement Portal, but they should not give consent to the business entity to submit the offer/application through the Portal.
A business entity that intends to entrust the execution of a part of the contract to a subcontractor shall specify the following for each individual subcontractor:
1) subcontractor data (subcontractor name, address, registration number, tax number, contact person).
2) data on the part of the contract that will be entrusted to the subcontractor (by subject or in quantity, value or percentage).
3) whether the subcontractor requests the Bidder to directly pay him all due claims for the part of the contract that he executed.
The business entity is obliged to submit a Declaration on the fulfilment of the criteria for the qualitative selection of the business entity for each subcontractor in the offer / application.
[bookmark: bookmark10]Preparation of documents of the bid / application 
The business entity uploads the offer/application documents according to the defined structure. The supported formats and size of documents are prescribed by the Instructions for using the Public Procurement Portal. In the event that a single document exceeds the size allowed on the Public Procurement Portal, it is recommended to use document compression or to divide the document into smaller parts and upload smaller and/or compressed documents to the Public Procurement Portal.
Documents uploaded as part of the offer / application may not be encrypted by the business entity. The public procurement portal encrypts bids /applications and their parts and preserves the secrecy of the contents of bids /applications as well as information about the identity of the business entity until the date and time of bid opening.
The business entity can prepare and upload to the Portal (Procedure Page Offer or Application Preparation of documentation) documents that it intends to attach as part of the bid / application. 
see general instructions for users of the Portal
The Procuring authority has defined that he requires the following documents to be submitted with the offers / applications for the subject / lots.
For the subject / lot: Procurement of the construction of a new pavilion in the Sremska Mitrovica Correctional facility
The Procuring authority requires that the Bidder attach the following documents to the offer / application:
Offer / application form - The Portal automatically creates a completed offer / application form based on the data entered by the business entity on the Portal.
Price schedule form - The offered Price Schedule Form is an integral part of tender documentation and a mandatory to the offer. Prices are expressed in dinars (RSD) or in the currency of the European Economic and Monetary Union (EUR). For the conversion into dinars, the middle exchange rate of the NBS on the day when the opening of bids was started is used. Bidders are required to electronically fill out the Offered Price Schedule Form, which is provided in Excel spreadsheet format, to print and sign it, and submit it with the bid in PDF format. Also, the specified form must be submitted in excel format, in order to facilitate the checking of the correctness of the bid calculation. In the process of expert evaluation of offers, preference is given to the PDF format. The Bidder fills out all the columns in the bill of quantities - Price Schedule Form for the offered price.
Declaration on the fulfilment of the criteria for the qualitative selection of a business entity - the Portal automatically creates a completed Declaration form based on the data entered by the business entity on the Portal.
Security instrument for the seriousness of offer
Data on the type, content, method of submission, amount and terms of ensuring the fulfilment of the Bidder's obligations are listed in a separate chapter of these Instructions.
Contract Form or Framework Agreement – bidders fill in the model contract in the specified places.
Other documents :
List of manufacturers,
Confidentiality Declaration Form - person authorized by the Bidder,
Integrity Declaration,
Agreement on environmental and social protection .
List of manufacturers- bidders fill out the List of manufacturers Form, follow the instructions in the form and upload it with their offer;
Confidentiality Declaration Form - person authorized by the Bidder - this form is uploaded by each bidder participating in the public procurement in question;
Integrity Declaration - The Integrity Declaration form is an integral part of the tender documentation and is mandatory part of the bid. Business entities shall fill in, sign, scan and submit the said form when submitting the bid through the portal. All members of the group of bidders are required to submit the said
document;
Agreement on environmental and social protection - The Agreement on environmental and social protection form is an integral part of the tender documentation and is mandatory part of the bid. Business entities shall fill in, sign, scan and submit the said form when submitting the bid through the portal. All members of the group of bidders are required to submit the said document.
Business entities can upload several documents with each requested document, if it consists of more than one document.
When uploading documents to the Public Procurement Portal, the business entity marks documents as confidential on the very Portal (in accordance with Article 38 of the Law on Public Procurement), states the legal basis for marking the documents as confidential and further explains the reason(s) for confidentiality. In the event that only parts of a certain document are confidential, before uploading that document to the Portal, the business entity needs to separate the confidential parts and place them in a different document, mark it as confidential, and upload it to the Public Procurement Portal. Parts that are not confidential must be separated and placed into a separate document or documents and uploaded to the Public Procurement Portal. No signature of scanning of documents is needed in the process of electronic offer / application.
[bookmark: bookmark11]Declaration on the Criteria for The Qualitative Selection of a Business Entity
Declaration on the Criteria for The Qualitative Selection of a Business Entity is filled out electronically on the Portal.
Part of the tender documentation Criteria for The Qualitative Selection of a Business Entity is prepared
via Portal and attached to the tender documentation.
How to fill out the e-Statement through the Portal:
see general instructions for users of the Portal
Filling out the Declaration through the Portal, according to the defined criteria, is carried out on the procedure page under Applications/Offers 	New Declaration or Declarations in preparation for updating the declaration.
Members of the group, subcontractors or other subjects whose capacities are being used by the business entity shall individually fill out their own e-Declaration, and the business entity can download the completed e-Declaration through the Portal and attach it to the offer / application.
[bookmark: bookmark12]Parts of the offer / application that cannot be submitted electronically
In the event that part or parts of the offer / application cannot be submitted by electronic means through the Public Procurement Portal (see Article 45, paragraph 3 of the Law on Public Procurement), the business entity shall specify in the offer / application the exact part or parts of the offer / application submitted by non-electronic means.
The part or parts of the bid / application that cannot be submitted by electronic means through the Public Procurement Portal shall be submitted by the business entity to the Procuring authority by the deadline for the submission of bids / applications by mail, courier service or directly, in an envelope or box, closed in such a way that when opened, it can be determined with certainty that it is being opened for the first time.
The part or parts of the offer / application that cannot be submitted by electronic means via the Public Procurement Portal the business entity shall submit to the following address:
Administration for the Execution of Criminal Sanctions
Nemanjina 22-26
11000 Belgrade
Serbia
With a note:
Part of the offer / application for public procurement: Procurement of the construction of a new pavilion in the Sremska Mitrovica Correctional facility
Reference number: 16/2024
Bid no.
DO NOT OPEN
When preparing the offer / application on the Portal, the business entity specifies the part or parts of the offer / application that will be submitted by non-electronic means.
The name and address of the business entity should be indicated on the back of the envelope or on the box. In the event that part or parts of the offer / application is submitted by a group of business entities, it is necessary to indicate on the envelope that it is a group of business entities and to state the names and addresses of all members of the group.
Part or parts of the offer / application will be considered timely if they are received by the Procuring authority by 15.11.2024. at 12:00 p.m.
The Procuring authority shall issue a confirmation of receipt to the business entity. The Procuring authority shall state the time and date of receipt in the said confirmation.
The part or parts of the offer / application that the Procuring authority did not receive within the timeframe set for submitting offers / applications, i.e. which was received after the day and hour by which offers / applications can be submitted, will be considered untimely. Untimely part or parts of the offer/application shall be returned unopened to the business entity by the Procuring authority upon the completion of the opening procedure, with an indication that they were submitted untimely.
[bookmark: bookmark13]Filling out the Bid Form
Subject / lot: Procurement of the construction of a new pavilion in the Sremska Mitrovica Correctional facility
The price is expressed in RSD, VAT included or not, including all costs incurred by the bidder in the implementation of the subject public procurement.
The price can also be expressed in the following currency: EUR
Other procurement requirements (not listed above as criteria)
Name: 	Deadline for the performance of works
Unit of time: month
Description and clarification of criteria and evidence required for verification:
The deadline for the work performance cannot be longer than 24 months from the date of the Contractor’s possession of the site.
Maximum allowed value: 24.00
Secondary criteria:
In the event there are two or more bids with the same offered price, the bid of the Bidder 
with a shorter deadline for the performance of works will be chosen.
[bookmark: bookmark14]Drawing lots
If the bids meet all the award criteria and secondary criteria (if defined), and it is not possible to make a decision on awarding the contract, the procuring authority will make a decision by drawing lots. The procuring authority shall inform all the bidders who have submitted bids about the date when the drawing by lot will take place. After ranking based on the award criteria and secondary criteria (if defined), only the most favourable bids will be included in the draw.
The procuring authority will draw by lot publicly, in the presence of the bidders, by writing the names of the bidders on different pieces of paper of same size and colour. The papers will then be placed in a transparent box and only one paper will be drawn. The contract will be awarded to the bidder whose name is on the first drawn piece of paper. After drawing the first paper, the procuring authority will draw the remaining papers one by one and rank the remaining bidders according to the order in which they were drawn.
The procuring authority will deliver the record on the draw to the bidders who did not attend the drawing.
[bookmark: bookmark15]Deadline and Method of Payment
The Procuring authority shall pay a part of the contracted obligation as advance payment to the current account of the Bidder, in the amount of 10% of the contracted value within 45 days from the day of advance invoice receipt, an advance payment guarantee, Performance guarantee and insurance policy.
The Contractor shall justify the amount received as an advance by deducting a percentage of the contracted advance from the value of the works performed in each certificate.
The Contractor shall justify the entire amount of the received advance by interim certificate.
The Procuring authority shall pay the remainder of the contracted price to the Contractor's current account, successively, within 45 days from the date of receipt of the interim and/or final certificate.
Deadline and Method of Payment is defined in more detail in Article 6 of the Contract Form.
[bookmark: bookmark16]The bid must be valid for 90 days from the date of opening of bids.
After entering all the data, the business entity generates the bid /application form and can review the bid /application data before submitting the bid /application.
[bookmark: bookmark17]Method of the bid / application amendment
see general instructions for users of the Portal
[bookmark: bookmark18]Method of the bid/ application revocation
see general instructions for users of the Portal
[bookmark: bookmark19]Data on the type, content, method of submission, amount and terms of ensuring the fulfilment of the Bidder's obligations
[bookmark: bookmark20]Security instruments for the seriousness of offer
Security instrument for the seriousness of offer - Bid bond
With the offer, the Bidder shall submit a Bid bond with the specified amount of 3% of the total bid value, VAT excluded, and a validity period of 30 days longer than the bid validity period, which must be irrevocable, without the right to object, with clauses: unconditional and payable on first demand, in favour of the Procuring authority.
The submitted bank guarantee cannot contain additional conditions for payment, shorter terms, a smaller amount or a changed local jurisdiction for resolving disputes
If the Bidder does not submit a Bid bond, his Offer shall be rejected as unacceptable.
In case of extending the validity period of the offer, the Bidder shall extend the validity period of the Bid bond.
The Bidder may submit a Bid bond in an amount larger than required, where the value of such submitted Bid bond shall not affect the acceptability of the Bid.
If the Bidder submits a Bid bond in the amount less than 3% of the Offer 
value, VAT excluded, such offer shall be evaluated as unacceptable by the procuring authority in the procedure of expert evaluation of the offers.
A Bid bond can be charged in the cases provided for in Article 94, paragraph 1, item1) of the Public Procurement Law.
A Bid bond shall be delivered in an envelope.
The name and address of the business entity should be indicated on the back of the envelope.
In case the offer is submitted by a group of bidders (joint offer), it is necessary to indicate on the envelope that it is a group of bidders and to state the names and addresses of all bidders  from the group of bidders .
Bidders shall deliver the Bid bond to the Procuring authority before the deadline 
for submitting offers in a sealed envelope to the address, Nemanjina Street, no. 22 - 26, 11000 Belgrade - "MINISTRY 
OF JUSTICE - ADMINISTRATION FOR THE EXECUTION OF CRIMINAL SANCTIONS", clerk’s office, with the indication:  "Public procurement of the construction of a new pavilion within the Sremska Mitrovica Correctional facility, procurement number 16/2024 - DO NOT OPEN".
[bookmark: bookmark21]Security instruments for the performance of the contract
The selected Bidder shall deliver the following security instruments for the performance of the contract
· for the performance of contractual obligations
· for the removal of defects within the warranty period
· for the advance payment guarantee
· other
· from liability for the caused damage if it occurred in relation to the performance of any activity • Advance payment guarantee
The Bidder shall provide the Procuring authority with an advance payment guarantee in the amount of 10% of the concluded contract, VAT included, with a validity period of 30 days longer than the contracted period of performance of the works, within 15 days from the date of contract conclusion.
The submitted bank guarantee must be irrevocable, unconditional (without right of objection) and payable on first demand.
The Procuring authority cannot pay any amount before receiving the required advance payment guarantee.
•	Performance bond
The Bidder shall submit a Performance bond as a financial security, in the amount of 10% of the value of the concluded contract VAT excluded, with a validity period of 30 days longer than the agreed for the performance of works, 15 days after the conclusion of the contract
The submitted bank guarantee must be irrevocable, unconditional (without right of objection) and payable on first demand.
•	Defects liability bond
The Bidder shall submit a Defects liability bond at the taking-over, as a financial security, in the amount of 10% of the value of the concluded contract, VAT excluded, with a validity period of 3 days longer than the warranty period.
The submitted bank guarantee must be irrevocable, unconditional (without right of objection) and payable on first demand.
•	insurance policy for works, workers, equipment and materials and a liability insurance policy for damage Before the commencement of works, the selected Bidder shall deliver the insurance policies for works, workers equipment and the insurance policy caused to third parties and property of third parties for the entire duration of the work, i.e. until taking-over the facility to the Procuring authority.
Instruments of safety are defined in the Contract Form in more detail.
INSTRUCTIONS
TO BIDDERS ON BID PREPARATION
1

[bookmark: bookmark22]Opening of bids/ application 
[bookmark: bookmark23]Data related to bid / application opening as specified in the call
Date: 15.11.2024. Local time: 12:00
Location: Ministry of Justice - Administration for the Execution of Criminal Sanctions, Nemanjina 22-26, 11000 Belgrade, second floor, office 29
[bookmark: bookmark24]Data on authorized persons and opening procedure:
The opening of bids is public and can be attended by all interested parties.
Only authorized representatives of bidders can actively participate in the bid opening procedure.
Before the start of the public bid opening procedure, the authorized representatives of the bidders, who will participate in the bid opening procedure, shall hand over a certified authorization to the Procuring authority on the Bidder's memorandum, on the basis of which they will prove that they have the authority to actively participate in the bid opening procedure.
The client did not exclude the public from the bid opening procedure. On the page of the procedure, Ponude -Otvaranje ponuda (Bids -Opening of bids) the bidder can follow the countdown until the opening of bids. After the Portal opens the bids, a record of the opening of the bids is created, and sent to the bidders at the same time. It can be downloaded from the procedure page.
[bookmark: bookmark25]Clarifications of the bid / application, form and method of submitting evidence
After the opening of bids / applications, the Procuring authority may request additional explanations that will help him in reviewing, evaluating and comparing bids / applications, and may also conduct an inspection of the bidder, or his subcontractor.
If the data or documentation submitted by the business entity be incomplete is unclear, the Procuring authority may, in light of the principles of equality and transparency and within a reasonable period of time no less than five days, request through the Public Procurement Portal from the business entity to provide the necessary information or additional documentation.
see general instructions for users of the Portal
[bookmark: bookmark26]Deadline for reaching a decision:
The decision on awarding the contract shall be made by the Procuring authority in the period of 60 days from the expiration of the deadline for submission of bids.
Since the procurement is partially financed from an international financial agreement, it may be subject to an additional procurement control procedure by the competent bodies of international financial institutions.
[bookmark: bookmark27]Protection of rights
A request for the protection of rights can be submitted by a business entity, i.e. a bidder who had or has an interest in the award of a contract in a specific public procurement procedure and who indicates that due to the actions of the procuring authority contrary to the provisions of the Public Procurement Act, he was damaged or could be damaged as a result of the award of the contract, contrary to the provisions PPL (hereinafter: Applicant).
The request for the protection of rights is submitted electronically through the Public Procurement Portal to the contracting authority and the Republic Commission for the Protection of Rights in Public Procurement Procedures simultaneously (hereinafter:  the Republic Commission) and in writing, and by direct delivery or by registered mail to the contracting authority, in which case the Applicant requester shall submit a copy of the request to the Republic Commission.
[bookmark: bookmark28]Submitting a request for the protection of rights electronically
see general instructions for users of the Portal
Steps:
Enter the request reference number
- Data on the Applicant, on the Procuring authority and the procedure for which the request is submitted are automatically withdrawn from the system
- If the applicant takes actions in the procedure through a proxy, he can authorize the proxy through the Public Procurement Portal
-	If the request is submitted on behalf of a group of bidders, the Applicant should upload the authorization  
from the other members of the group or an agreement from which it is clear that he has the right to submit a request on behalf of the group
-	Define if the request for the protection of rights refers to the subject of procurement as a whole or to an individual 
lot of the procurement subject (mark the lots)
-	Documents that need to be uploaded from your computer:
- Document of the request for the protection of rights (you can also upload additional documentation with the request)
- Proof of the payment of fee
[bookmark: bookmark29]Detailed information on the term(s) for the protection of rights
A request for the protection of rights can be submitted during the entire public procurement procedure, unless the PPL specifies otherwise, and no later than ten days after the procuring authority issues the decision of ending the public procurement procedure in accordance with the PPL on the Public Procurement Portal in accordance with the PPL. A request for the protection of rights contesting the actions of the procuring authority in connection with the determination of the type of procedure, the content of the public call and the tender documentation, will be considered timely if it is received by the contracting authority no later than three days before the deadline for submitting bids, i.e. applications, regardless of the method of delivery. A request for the protection of rights contesting the actions of the contracting authority taken after the deadline for submission of bids has expired is submitted within ten days from the date of publication of the decision of the procuring authority on the Public Procurement Portal, i.e. from the day of receipt of the decision in cases where publication on the Public Procurement Portal is not provided for by the PPL. After the deadline for submitting the request for the protection of rights has expired, the applicant cannot supplement the request by presenting reasons related to the actions that are the subject of dispute in the submitted request or by disputing other actions of the procuring authority that he was or could have been aware of before the deadline for submitting the request for the protection of rights, which he did not point out in the submitted request.
The request for the protection of rights cannot challenge the actions of the contracting authority undertaken in the public procurement procedure if the Applicant knew or could have known the reasons for submitting the request before the deadline for submitting the request, and the Applicant did not submit it before the deadline. If a request for the protection of rights is submitted again by the same Applicant in the same public procurement procedure, the actions of the procuring authority that the Applicant knew or could have known about when submitting the previous request cannot be challenged in that request. Possible deficiencies or irregularities in procurement documentation that were not pointed out in accordance with Article 97 of the Public Procurement Law cannot be contested in the rights protection procedure. The procuring authority shall publish a notice of the submitted request for the protection of rights on the Public Procurement Portal no later than the day following the date of receipt of the request for the protection of rights. The submission of a request for the protection of rights prevents the continuation of the public procurement procedure by the procuring authority until the end of the procedure for the protection of rights. The request for the protection of rights must contain the information from Article 217 of the PPL.
If the applicant undertakes the actions in the procedure through a proxy, he shall submit the request for the protection of rights with an authorization for representation in the procedure for the protection of rights. The applicant with a residence or headquarters abroad shall in the request for the protection of rights appoint a representative for receiving letters in the Republic of Serbia, along with specifying all the information necessary for communicating with the designated person.
When submitting a request for the protection of rights to the procuring authority, the applicant shall provide proof of payment of the fee.
The said proof shall be any document from which it can be determined that the transaction was carried out for the amount specified in Article 225 of the PPL and that it relates to the subject request for the protection of rights.
Valid proof of the payment of the fee, in accordance with the Instruction on the payment of the fee for submitting a request for the protection of the rights of the Republic Commission, was published on the website of the Republic Commission.
Fee amount:
I. If the request for the protection of rights is submitted in accordance with Article 214, paragraph 2 and 4 and Article 215 of the PPL:
- The fee is RSD 120,000, regardless of the amount of the estimated value of the purchase.
II I. If the request for the protection of rights is submitted in accordance with Article 214, paragraph 2 and 4 and Article 3 of the PPL:
-	The fee amounts to 0.1% of the estimated value of the procurement, the maximum amount of the fee being RSD 1,200,000, if the estimated value of the 
procurement exceeds RSD 120,000,000.
-	The fee is RSD 120,000 if the sum of the estimated values of all contested lots is not greater than RSD 120,000,000
 (if public procurement is organized by lot).
-	The fee amounts to 0.1% of the sum of the estimated values of all disputed lots, the maximum amount of the fee being RSD 1,200,000, if the estimated value 
exceeds RSD 120,000,000 (if the public procurement is organized by lots).
